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Section 1. Introduction

This system will allow user to generate and download the daily or
weekly report for own record. This report will cover Declarations and
Manifest information transmitted to Customs.

1.1. What is myStat?

myStat is a web based system that provides transactional reports on
declaration and manifest information for traders and forwarders, and
also for selected forwarding agents assigns by traders.

This system allows users to generate;
= K1, K3, K8 and K9 related Declaration reports
= K4,K5 and K6 related Manifest reports
= K1 and K4 Matching reports
= K2 and K5 Matching reports

1.2. How does myStat Benefit Me?

B Reduces Turnaround time — faster processing of reports

B |t's convenient — myStat is accessible from any computer that is
connected to the internet.

B Ease of Use — user friendly even for the non-PC savvy

1.3. Who Should Read This Publication?

myStat is designed to accommodate the specific requirements of each
user. This publication (or topic collection) is intended for;

1. Trader User (Consignor/Consignee)

Enabling the Trader User to access reports related to manifest
and declaration information applied to them only. Users are
also able to download the report.

2. Forwarding Agent

Enabling the Forwarding Agent to access reports related to
manifest and declaration information assigned to them only.
Users will also be able to download the report.
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1.4 Requirements to use myStat
myStat is a web based application. Therefore, there is no installation
required. All is needed are:
B User is registered with DNeX with valid account

B Personal Computer / Laptop / Notebook installed with web
browsers as follows:

= Microsoft Internet Explorer
* Mozilla Firefox
» Google Chrome version 10 and above

B [nternet Connection

1.5. About This Publication

This publication document is to provide overview on how users can
generate, view and download the report and have a Dbetter
understanding of the myStat system with step-by-step instructions.

1.6. myStat Publication

Get the right publications based on your subscription by referring to
the table below.

Publication Title

myStat - User Manual for Trader & Forwarding Agent Module

1.7. Support Information

Should there be any issues arising from the use of myStat, please
contact DNeX’s Careline;

.. CallUs1300133133

Email us

Sales queries: mystat@dnex.com.my
Product queries: careline@dnex.com.my
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1.8.

Icon / Button

Convention

Description

Function (s)

m Sign In To sign into the myStat application
Log out To log out of the myStat application
m Search To search for a particular list
Download Download To download a report

m Reset To undo changes

e Previous To go to previous/first page of a list
o Next To go to next/last page of a list
Calendar To view calendar

Dropdown list box

To select a particular page, number of rows, an
item, or task from a list

ey
=
L J

Save

To save data/ information

1.9. References
None
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Section 2. Getting started with myStat
2.1. Login

Before logging in, you must ensure that you have the correct username and
password.

H  You may login via mystat.dnexport.com.my

B myStat is supported by Microsoft Internet Explorer, Google Chrome and
Mozilla Firefox.

To login, please follow the steps below:

2.1.1. Launch Google Chrome Browser

i.  Inyour PC’s Desktop, double click the Google Chrome to launch it.

2.1.2. Enter URL (Uniform Resource Locator) At Address
Bar

e )
(') mySTAT A

4 Q

==
m

= = G| [ mystatdnexportcom.my

i.  In Google Chrome, go to address bar.

il. Enter: mystat.dnexport.com.my
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2.1.3. Enter Username and Password

mySrar

29 July 2015 11:17:50:4M

‘Welcome To mySiat

Sign In

USER NAME
o I
© I

i. Enter Username and Password.

[ =]

.. . Sign In
ii.  Click on the & I button to access the system.

iii.  The main screen of the myStat system will be displayed as follows:

LOGOUT

l l ,ySfaf REPORT  LIST OF AGENT CHANGE PASSWORD

Welcome : molex-myst 29 July 2015 10:04:58:AM

Reporting
Date Range Type*
Select v
Start Date* End Date*
& ]
Document Type*® Customs Registration No./Manifest No. BL No.

Select Report

Agent Code
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2.2. Change Password

."”'ysraf REPORT LIST OF AGENT |CHANGE PASSWORD

User Profile
User Name Old Password
leEK—I'ﬁYE-T ------------
New Password Confirmation Password

Enter new password
here

To change password, click on

In the User Profile page, the username will automatically displayed as in
image above.

Enter the old password in the provided box

iv.  Then, enter the new password and confirmed the password
v.  Click on = to save the new password.
2.3. Log Out

Once done with the application tasks, you are advised to log out from myStat.

To log out, please follow the steps below:

Date”

ORWARDING AGENT

Custom Registration No. BL No.

bW AV,

Wednesday 11-Mar-2015 89:43 AM

Click here to log out I

&

PATP AN AV O N s NP LS S SV LY W AW LY S iV LT LT NPT T L e &

On the top right corner of the page, click the button to log out
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Section 3. Reporting

3.1. Generate a Report

Users are able to generate a report based on the date and document
types. Since the amount of data may vary, and to cater to users with low
internet bandwidth, each report generated will only show 7 days worth of
transactions. To create a report, please follow the steps below;

To open the Reporting page, at the top of the page, click on as
per image below.

l , ’ySfaf REPORT| LIST OF AGENT CHANGE PASSWORD

Click here to open the Reporting
page.

3.1.1. Create a Report

Reporting

Date Range Type* 0

Select E

Start Date* @ End Date’ @)

Document Type*® o Customs Registration No./Manifest No. BL No.

Select Repart E

Agent Code

©

i.  First, select the Date Range Type, either to view the report by

L

Submission Date or SMK Response Date. Click on to view
the list and choose the type as in image below.
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Date Range Type™

Select r

Select

Submission Date

SMK Response Date

" . ] ,
i.  Tochoose the report start date, click on to view the
calendar as per image below.
Start Date™® _o End Date™
01-01-2015 = |
Document Type* < January 2015 >
s Su Mo Tu We Th Fr Sa
28 29 30 31 ne 2 3
Ag 4 5 6 7 & 9 10

11 12 13 14 15 16 17
18 19 20 21 22 23 24

@ 25 26 27 28 29 30 31

1 2 3 4 ol 6

~

iii.  Click on the preferred start date
iv.  Choose the end date as in step i and ii above

Note: Date range cannot exceed 7 days

Document Type® - - - - 9

Select Report | T

CIE e D0
: ~{emamee |
K2

K3
k4
k5
K&
k8
k9

v.  Next, click on the to choose the Document Type as shown in
the image above. For example, to create a K1 report, click on K1.

vi.  Users can also extract a more specific report based on Customs
Registration No., BL No., or Agent Code, where applicable. To
add the info, click inside the boxes as per image below.
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Reporting

Date Range Type*

Submission Date

Start Date*
01-06-2015

Document Type*

K1

Agent Code

End Date*
& | | osoez0is ™

BL No.

Customs Registration Mo./Manifest No.

v

| A

RESULT

Vii.

viii.

Once completed adding the report information, click on m
to search for the desired report.

Report will be display at the bottom of the page as per image
below.

Reporting

Date Range Type"

Submissian Date

Start Date*

01-05-2115

Document Type*

W1

Agent Code

JFD10D

4

410

L

End Date*
El 05-065-2015 El

Customs Registration No./Manifest Na. BL No.
L

J10105002330

410105002550

IDRUMS
PHOSPHOR
BROMNZE
ETRIPS
CS51000 -
PREPLATED
HDS 030 MM
H245MM -

03062015 | JFO1D9 T41933000 03062015

JFIE | MOLEX 5 03052015
(MALAYSIA) | 1652032P

SN BHD

TAEFA00] | IDRUMS
PHOSPHOR
BRONZE
STRIPS
C51000-
PREPLATED
HIDG 030 M
K2EMM -
PN
530155170 bt

03052015

TOTAL RECORIDE - 2

SOTOPASE

iX.

Use the or

buttons to navigate tthrough the pages.
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3.1.1. Download a Report

i.  To download the report, go to the bottom of the result page and
click on et as per image above.

i. A download notification will appear as per iamge below. Click
Yes

my Stat

T.

Proceed to download?

iii.  The report will be downloaded in .CSV format as per sample
below. It can be viewed by Microsoft Excel.

) N= K01 -01:2015_07-01-2015 110315164818 - Mecrosot Excel T )
| 2 veome wen Pepe Layour ¥ ormasa Osta Reverve View ¥ - " Xx
*L A Ceson Ll - Genen * S Cononaos Formatting © ™ Insent X - 7( Jj
2 B I UCAAN W W A W% v gEromat s Table - 1 Ocete - 3] &
foste 7 BN AS e -a M % Cotl Styhes = B roomt s ||/ T T
Chpoosrd s Pt 5 ASQument 5 Mumper T tytes tatmg
nz - £ =
A » C o E ¥ G M \ ) ¥ L (™
1 SMX Registration Number | SMK Registration Date | Job Number | Agent Code | Transport Mode | Local Trading Partner Name | Loos! Trad
2 816101002645 ]07.01- 2015 | X108 106/ 045115010 0759100000031 0489 | JOMNSON & 5C
}  B16101002665|07-01-2013 | X 1D 168F 06511501070 75910000003 10459 | JOMNSON & »
4  B16101002643]07-01-2015| X 108168F0651150107075910000003 10489 ‘;u»wsohs.o.j
5  B16101002557]07-01-2015 | X 108168F06511501070301 1000000310087 JOMNSON JOH!
0 026101002337|07-01-2013 | X 10016850631 1501070301 10000003 10087 | JOMNSON JOMN
7 B16101002665]07-01-2015 | K108168F0631150107075910000003 10489 JOMNSON & )0
8  B16101002665[07.01-2015 | X108168F0651150107075910000003 10459 | JOHNSON & 1O
% 016101001105]04-01-2013 | X100 16810651 1501040001 1000000305958 IADVANCID STL )
10 B1610100] FOR DEVI KIT|382200000| 180 | 380| 150465 | null |MYR | 0] !
11 B16101001642]06:01-2015| X 108168F065115010602521000000307498 STANDARD DIA{
12 816101002557]07-01-2015 | X 1D6168F06511501000301 1000000310087 | FOHNSON JOHN
13 016301003105 ]04.01-2015 | X108 1005046351 1501040003 1000000305958 Al)'v'l-.‘drl‘n'-'ll
14
15
10 |
i —
; |
19 |
20
21
22
Mo KL 01012015 07.01-201% 110315 00 e | 2=y 58
Py PEITES SR Y . T e Ll it
iv. The report data is populated into only 1 column and is

separated by the “|” special character.

V. In Microsoft Excel, this data can be separated into columns
easily by following the instructions below:

a. Select Column A
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ggn ¢ 040085 30613 JOERICN0 AL b 1841
- WM NGB MGUOUT R DA ER e
rs R —
pie H v Eme e Pl B ) Lo dy M
. 3 POt — . w , e
Pae Bl Ee Bede L gt YD Condienw Femat ) hsttil (alafion et ‘n‘m !v.h Frdd
o 1115 814 St 541 143 (it W e
rotrat g N 3 apan 3 [ 3 Ope - Leang ’
Al e !x SMU Fagitration Namber| SV aperation Dane | kb Wamber | Agert Code | amigart Mooe| Lacal Tracing Partner Rarve .0 Trading ROC e Oversea Toader Name | Cantom Staon Code Ivonce Namber | mvore v
A ] 4 8 i f 6 W 1 I 3 | "] 0 0 J Q i H 1 v ¥ w ] ' i
1 | Mode | ocal Tradig Pasoer Name | Loca Trading ROC Mo Oversen Trader Nane | { | |Port Qarge Amort
" OHSON B XCHNSON 18] | 0153 [ o ] .63 MR L300 0]l ol L2 M T | SB35 616
1 JOHNSON & J0HNSON | B16]. 015-83.03 0000:00.0{ | | ] %57 VYR | L AYR | |0 ol ol 1.2 50 CT) | Y386 L8
) ONNION B JOHNSON | 16].| 3015-03-00 02:00:00.0 | el | ol st] 400,93 VR | 20,9 MR el ] el e 0.0 M T el | WPSR5. 0
] ‘ ONNION B CWNSON|K16]| 1505 |l | | 00 O] 1.2 Tl WG L
& SUBR0N09E 73011 26 1 0F LB 06Y 150900000 1000002 SVELLYG PHARMA SPECIALTY SOLUTIONS | B14]. | 21500 o s s 75,52 WP Y201 YR | O | | 384 5 o
1 000 HOLL OF LABELS | 4221100001 100000 2% tv% Mo f{ojefolofojeral fofoia|oiafoje|ose|okfols{nat sk gfofs{oliofef0
1 JRUSRNNONCI7] 01 33,2025 | 108 685065 | SOXONSE 000K LY OHNSON AND XORNSON| B16].|1015.43.01 00000.0] ]l il 1,08 MR v 3128|006 0| T ol W8
L 100 0-03- 208 DM D6 085 50300053 LON00O4 NN SUELLYG PARVEA SPECIALTY SORUTIONS | 116].| JOLS. 0303 00.00:0,0| ol eull] 75,43 PR ] 724,11 AR ] sl | 0 O ¢
B D0 0-23- 2015 | 1M 40641150 8000054 JO00000KMN) JVELLYG PYARMA STCIALTY SOLUTONS 816 lmamwwlwunwmmmumlumumutw-
L4 SRIORA0G | 04-33- 2055 | CLONLABS 0851150301215 0000004 46 OHNION B JOHNSON| K14 | 0134 3|t | | 10 WAYR O vl 142 M| Tl Wvs L
1 134193 2005 | 108485065 1150000611 00000 WO ASA DJa), lmwmwlu.ululwmwlulmiwwmMl:-rmwlmulmlmm
b 0] 04132005 | (10848165 L 103032154 20000004 64 OHVSON B JOHNSON | B14].| 01503 ||t} | 0YR | | L3J00YR | |0 | | L2 M| T ol | PS8 06LE
W 00| 4-83- 2008 | (10826850851 1503012 1S4 0000004 664 ORNION B IOHNSON| 81| | 1503 ||| VYRl 00 0] | | .62 M| T | W86 DELE
i 0405 208 0 4008511500000 OO ALY PWARVAA SPECUALTY SOCUTIONS 161, 1 685.83-0 000000 | s andiL .2 M vl 7201001 Ol | 4 e
b. Select the Data Tab
gEY ¢ 55100250000 40.3000 JTTARTN A Ko« ! 1M -8
- FOME  DNUET  PALOST  ORVLME M e A 1 1
AN N P\ Dt 1 PI 2 B oy A, «f 99 E
II 0 9 i L, Nl w L i o E° & 5 N9
Fom fron Fem famObe oty el i for  Tiw Ttk Foh B O Comolie Wt I e o Sitte
iw WO T Seen Cwweren ' VAot G 10 Dl Viten ot '
L e retan Wt b A T OV Y .
A o ﬁ SV Kagrtrinon Mamber| S Regritration Date] 1o Number | Agent Code | Tramiport Mode | Local Trading Partrer Narwe ocal Teadng ROC N0 | Oversed Tradr Nam | Custiom tation Code| weone Narmber | nvoce v
A ' ¢ ] I J o " | . [ MoN 0 J 0 ' ’ ! v v v X ' 10
[ b M et o o e et i Tt e e g K A O : o e e [ O Aot
1 BH400 0400 2013 2081603115021 0OHOORENAT| ]l o 9 63 VAV 13 WV .2 AT ol VS DELE
! [t 00 08-0 2013 (100160531 V101214 000O0A)94 7] ol o ol AWV, 1) WOV s 3.2 KM | Y505 LS
‘e 106002043 00 1BAOL)S0NRLS 5)000000K18415 | ol 90OVl 289 | AR Ol .2 AU T | VS | O
i 000405 D013 08185651 X121 000000ET| A o A ) MOV 13 WAV o o 21 G| ol | WYSRG DELE
1K -0 2L K100 4010831 9008MNS OOHBKNNLZ | €9.02 000000 et s e 75 A21A0YR | | 720 1| VN {0 el A LA}
7 [VAREON00 0L OF LABILS 402130000 1| 300000 X029l Wi 8{mat| a0 b0} folt{0)0
i 17|01 01 2013 KXDRL6AF06 1 LDMISAI 00000091 | ]l | oA 0.0 ETR 1120 WAVl Ol .86 GG T | VS
] 600 000:50.0} w75 S2J00TR ] 7201 | MR 0] ol D04 0G4
10 63.00 0001000.0) sl e e TS A2SVATR el 7201 VRl 0 ] 384} LAV}«
ujs uwlululwn&mlululm.umm 12| M Tl | PrsG| O6LE
H 1| k142 70| W0 ot O]
i Al| sl o 48,63 M ol 10 ‘l||~llw,wlwlﬂlﬂlmlw
" u]ulu[ulwo‘m 10NVt L2 M T | ol WeYSRG  DELE
4 R - R SRRV oy Al A5 269 | 2.1 b ol o 4 M I
ul

c. Select the Text to Column button and a pop-up will appear.

UEL- 11 null
JUELI = linull|ny
JUELY | The Text Wizard has determined that your data is Fixed Width. ull | null

UELY | 1f this is correct, choose Next, or choose the data type that best describes your data.
UEL | original data type 3-02 00:

Choose the file type that best describes your data:
)  Delimited - Characters such as or tabs sep each field.
4 © [Fixed width! - Fields are aligned in with spaces between each field.
Preview of selected data:
Regi. on Number|SMK Regi: ion Date|Job Number|Agent {4

16103001400104-03-2015|K1DB16BF065115030321561000000426647 | PFO 1]
B16103001400)04-03-2015|K1DB16BF065115030321561000000426647 | PFO
B16103002011104-03-2015|K1DB16BF065115030415241000000428815|PFO
B16103001400104-03-2015|K1DB16BF065115030321561000000426647 | PFO| ~

g »
wo | [Chetz ] [ gosn ]
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d. Select the Delimited file type and click

Convert Text to Columns Wizard - Step 2 of 3

9] =

™

the preview below.

Delimiters
°
[] Semicolon
|:| Comma
|| space
Qther;

Text gualifier:

(2]

Data previe

This screen lets you set the delimiters your data contains. You can see how your text is affected in

[] Treat consecutive delimiters as one

=]

Fesponse
Tick other, and then add ™| " 08-201s
here 0&8-2015
0§-2015

p251nin01451
4 [

Date &

ok Humber
1DJ10JF01091505031535A|_]
1DJ10JF010915060316358]
1DJZ5PF021215060211501

1DJ25PF021215060216241] =
F

©
|

<Back | | MNext> | Finish

e. Tick the Tab and Other boxes and enter the “|” special
character. Then click the Finish button as per image above.

f. The information in report will now be seperated into different

LX)

columns for easy data manipulation.

.

Y 2EH 3 B

®o
w0y
%03

g. The User can now resize the columns to view the required
information.
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Section 4. List of Agent

CHANGE PASSWORD

‘ mySfOf REPORT

Agent page.

Click here to open the List of

i.  To view the list, at the top of the page, click on

as per image above.

ii.  The list of agents will be displayed as in image below.

Weloome | - myst

List of Agents

F0147

mysfaf REPOk.oLlSTOF AGENT | CHANGE PASSWORD

List of Agents

Page 15 myStat

© DNeX 2015 myStat User Manual for Trader & Forwarding Agent (FA) Module

DN&X



